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C.

Click “Search.”

3. Add selected line items to a List.

4. Torequest a volume price break, add items to a Spot Price Check form along
with your desired quantity and a Response Due Date. The vendor will be notified
of your request via email. Once they respond, you’ll be notified and can view
the response on Epylon. (After viewing a winning response, continue with the
instructions that follow.)

o

Add selected items to a Purchase Order form.

6. Click “Submit” after entering a valid PO number and shipping address.

a.
b.

cC.
d.

The PEPPM contract will automatically be referenced in your PO.

You will retain a copy of the sent purchase order in your Epylon account.
A Printable Version is also available.

The order willimmediately be viewable by the vendor.

Your order will be archived for audit support.

For any assistance using Epylon, contact service@epylon.com or call 888-211-7438.
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